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National Institute of Science Communication and Policy Research 
Dr. K.S. Krishnan Marg. lew Delhi-110012 

No. 8(37)/G/NlScPR/2026 Dated: 05.05.2026 

Office Memorandum 

Subject: Mandatory compliance of attendance through AERAS System 

With reference to Do PT Order No. f. No. 11013/ 13/2023-Pers. Pol icy-A.IlJ dated 15/06/2024, it has 
been observed that some staff members are either not regularly marking their attendance through the 
AEBAS system or have not yet registered themselves in the system. It has also been noticed that in 
some cases, attendance is being marked in physical registers maintained in the respective divisions. 

The above practices are not acceptable after the implementation of the AEBAS system and'the 
instructions issued from time lo time for its strict compliance. 

In this regard, The Director. CSIR-NJScPR has been pleased to approve issuance of the following 
instructions: 

o All staff members shal l ensure registration in the AEBAS system, if not already done. 
o All staff shall dO\\.nload and use the AadhaarBAS mobile application for marking 

attendance regularly. 
o Attendance shall be marked strictly through the AEBAS system only. No other mode 

of attendance will be accepted henceforth. 

In case where an official is on duty at a place where AEBAS is not accessible or where 
attendance cannot be marked due to technical issues, the concerned official must immediately 
inform their Head of Divis ion (HoD) via email regarding non-marking of attendance through 
ABBAS. 

No justification for non-marking of attendance in the AEBAS system will be accepted under 
normal circumstances, except in the situations mentioned above. 

ln exceptional circumstances, relaxation of upto half an hour ( either in the morning or evening) 
may be granted by the I loD in writing on a case-to-case basis. However, such staff shall 
compensate for the shortfall in working hours on a monthly basis in consul!ation with their 
respedive HoD. 

Henceforth, leave records will be monitored strictly on the basis of attendance recorded in the 

AEBAS system. ~\/,,. - '\+·~~ ') 
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(Subhash ttliahdcr Anti!) 

Controller of Administration 
Copy to:-

1. PS to Director 

2. All the HoDs 

3. Head IT, with the request to upload o n the ,-vebsite ofNJScPR 


