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NATIONAL INSTITUTE OF SCIENCE COMMUNICATION AND POLICY
RESEARCH
Dr. K.S. Krishnan Marg, NEW DELHI - 110012

Dated: 30.04.2026

Office Memorandum

Subject: Guidelines for Induction of Student Interns (Without Financial Liability) — reg.

CSIR-NIScPR has evolved a guideline for the purpose to establish a transparent and
structured mechanism for induction of student interns for academic exposure and skill

development, without any financial liability on the Institute.

All concerned Divisions/Departments are requested to ensure compliance with the said
guidelines while inducting student interns. Detailed guidelines may be referred to in the enclosed

Annexure.

This issues with the approval of the Director NIScPR and comes into effect immediately.

(Subhash Chander Antil)
Controller of Adminstration

Copy to:-

1. PS to Director

2. CoA’s Office

3. CoFA’s Office

4. SPO’s Office

5. All HODs

6. To upload on NIScPR Website
7. All Notice Boards
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Annexure

CSIR-National Institute of Science Communication and Policy Research
New Delhi-110012

Guidelines for Induction of Student Interns (Without Financial Liability)

1. Purpose

To establish a transparent and structured mechanism for induction of student interns for
academic exposure and skill development, without any financial liability on CSIR-NIScPR.

2. Scope

These guidelines apply to all divisions of CSIR-NIScPR engaging student interns
(graduate/post graduate/doctorate) for short-term academic training, dissertation work, or
project-based learning.

3. Nature of Engagement

o The internship shall be purely academic and temporary in nature and co-terminus
with tenure of her/his internship.

e It shall not be treated as employment nor confer any right to future engagement.

o The engagement will be strictly on a “No Financial Liability” basis to the Institute.

4. Mode of Application
o Applications shall be invited online through a dedicated portal.
e The IT Division shall:
o Develop, host, and maintain the online application system.
o Ensure proper data management and accessibility.
o Create an email for the applications

o  All received applications shall be forwarded to the PME Division by the IT Division
for further processing.

o The Competent Authority may, if deemed necessary, consider applications for
internship submitted through offline mode also.

5. Screening and Selection Process

e A Committee duly constituted by the Director, NIScPR shall be responsible for
screening applications.

e The Constitution of the Screening Committee shall be as under :- |
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1. Chairperson Sr. Principal Scientist / Chief Scientist
2. Member 1
3. Member 2
4. Member 3

The tenure of theVScreening Committee shall be two years or as decided by the Director.

e The Committee shall:

» Screen applications based on academic credentials, relevance of area of interest
as per institute requirements, and availability of resources.

o Recommend suitable candidates for internship, ensuring that all scientists who
are interested will get interns subject to sufficient applications.

o Submission of an internship application does not guarantee that application will
be screened in.

o Final approval shall be accorded by the Director.
6. Eligibility Criteria
e Students enrolled in recognized universities/institutions (only Indian citizen).

e Pursuing undergraduate, postgraduate, or doctoral programmes relevant to the
Institute’s mandate.

e Submission of a bonafide certificate/recommendation letter from the parent
institution.

7. Duration of Internship

e Minimum: 4 weeks

e Maximum: 6 months

e Any extension shall require approval of the Competent Authority.
8. Allocation and Supervision

e Selected interns shall be placed in relevant divisions based on their area of interest, if
possible.

e Each intern shall be assigned a Supervisor/Mentor scientists who are interested in
interns and area.

e The Supervisor shall define the scope of work and monitor progress
9. Roles and Responsibilities

9.1 Supervisor
e Ensure meaningful engagement of interns without affecting regular work.

e Provide necessary guidance and monitor performance.
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e Certify completion of internship.
9.2 PME Division
. Process applications received from IT Division.
o Coordinate with divisions for placement of interns.

e Maintain records of selected candidates and internship status.

9.3 IT Division
e Maintain the online application portal.

« Ensure timely sharing of applications with PME Division.

9.4 Intern
o Adhere to institutional rules, discipline, and confidentiality norms.
o Submit periodic updates and a final report/presentation.

10. Financial Conditions

« No stipend, honorarium, TA/DA, accommodation, or any other financial support shall
be provided.

o Interns shall make their own arrangements at their own cost and risk.
e CSIR-NIScPR shall bear no financial or legal liability, whatsoever.
11. Administration

e Upon joining the Institute, the concerned intern shall be issued a temporary identity
card by the Administration Division, valid for the approved internship period. ID card
to be returned upon completion of internship.

12. Certification
o Internship certificate shall be issued upon by Training Coordinator / PME:
o Successful completion of assigned work
o Submission of report
o Recommendation of the Supervisor
13. Confidentiality and IPR
« Interns shall maintain strict confidentiality of data and information.
o All outputs shall remain the intellectual property of CSIR-NIScPR.

« Any publication/use requires prior approval.

14. Termination
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o Internship may be terminated at any stage due to misconduct or unsatisfactory
performance, without assigning any reason, on the recommendation of her/his guide,
by the Director, NIScPR. The decision of the Director NIScPR will be final and binding.

¢ Intern may also withdraw with prior intimation of at least one month.

15. Review and Amendments

o These guidelines may be reviewed from time to time, as deemed necessary, by the
Director through a duly constituted Review Committee. The Review Committee shall
be constituted by the Director.

e Any deviation requires approval of the Director NIScPR.

16. Recommendations / letters will be issued only to candidates who successfully complete the
Internship.
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