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oIl
Group -1I
Isnfe g aelfis aReg
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH
aifife &1l i Rare
ANNUAL PERFORMANCE APPRAISAL REPORT

Period: From - _to

a1 -]
FHATY @1 fgwor
(weme= BT uR(a e @ )
PART -]
PARTICUARS OF THE EMPLOYEE
(TO BE FURNISHED BY THE ADMINISTRATION)

1. 1 (T 3Rt 7 )
Name (in block letters)

2. Bre wET ¥
Code Number

3 @ fafer
Date of Birth

4. o omg o # wrd yEw A fafy
Date of Joining CSIR

T T/ &5/ 3THTT
Division/Area/Section

6. AT ug
Present Post
31) gg=m™
a) Designation
9) TdE e W g @
b) Date of appointment to the present post.
W) U @ I
¢) Group & Grade
3) waET/ga /e # s Y fafy
d) Date of joining the Division/Area/Section

7. Raifé e
Reporting Officer



8. g R
Reviewing Officer

- R/ Fediaga o & v 9@ sdEn @ s [ fAfde &
The Laboratory/Institute should assign a code number to each employee for
computerization.

25 Az (dfdven/dsnfs /ae-e)
Qualification (Academic/Scientific/Technical)

feh/fem /wemora= EL| fawg vg fadwsman
Degree/Diploma/Certificate Year Subject & Specialization

10. ofeeal &1 Rerd (srefs saam & sfafie )
Leave Record (other than Casual Leave)

O » feie wfitd swmR
Signature of the employee
with date

yorA Fdas /aemafe st @
feie wfed swmR

Signature of COA/AO

with date



w7 11- &t e qearea
PART II-PERFORMANCE APPRAISAL
Il T & grr @-qeide
IT A. SELF-ASSESSMENT BY THE EMPLOYEE

Programme/Activity(ies)/Project:(s) :
(Give titles)

o [/ wdweny / deree d Refy (goar wag @ § AR aeme )
Status in the Programme (s) Activity (ies) Project (s) (Please tick the relevant Box)

W @ wew
Team Member

TH-1Th AGTAT
Technical Support

HATY Helddl
General Assistance

Iafy & A fear Tar e

(@uar srers -1 # Wermm wrle #§ ga <)
Task assigned during the period:
(Please give information in the
format enclosed as annexure-I)

afd @ M gw fean mar wrd

(g sreria -1l % Wor wrfe # ga <)
Task completed during the period:
(Please give information in the format
enlcosed as annexure II)



5.

g ¥y R &1 fFar Ty e srar & 7 [{fdine Jar
Any specialized work done or distinguished service rendered:

HHuTd » feie |fta swmR
Signature of the Employee
with date



I1 (&) Ruffer vd gdeor i@ Ral g1 [edid=
Il (B) APPRAISAL BY THE REPORTING AND REVIEWING OFFICERS

1. Rarfén s

Reporting Officer:
(a1) AW (T SR # )

Name (in block letters):
@ qeAH:

Desgination:

2. Ruifén afrpr) gRT FecHS Jedrd:
Critical Appraisal by the reporting Officer:

3. Ruifé s grT R T ¥
Grade awarded by the Reporting Officer:

Ruifdr afer @ e |k swmer
Signature of Reporting Officer
with date:

4. qerEroT RIBRY gRT Heure:
Appraisal by Reviewing Officer:

(31) F FHar A <@-geaisa Ruid frefafaa & fiar @er @ g |
[ accept the self-assessment report of the employee except for the
following:

(@) e afrerd gt faan war e
Grade awarded by the Reviewing Officer:

gderT AT @ RAle wfed svaner
Signature of Reviewing Officer
with date



Note:

g FREN gRT fhar T wieneTs oaied 9 U RO & §Rifg fear s | aft e gee
FfiRaT & FeT aEar & o a8 ounft & wiftr & vvarg IR |wrE o @ & st folaa 3§ s

ufefear ad & gear/dad & | SN gRT frar T Iar Rerd § v omum | o & Imevas w®)
FHAN wE uE [/ A wiRerd & o wensR & g @ |ear g

Critical appraisal of the Reviewing Officer and grading shall be communicated to
the employee. If the employee has anything further to add, he/she may respond
in writing within a period of four weeks after the receipt of remarks. Reply of
employee is to be placed on record. Whenever necessary, the employee may seek
in interview with the Head of the Institution/Designated authority.

e HFErf 3 oEf @& <hm ve ¥ e RofET aReRal & ey o e @ @ we Rafén
FRH BIF 3H TA B GANRT B AT B IAST FAT BN d HUAT RTE TKT R |

If the assessee has served under more than one Reporting Officer during the
period Appraisal by each Reporting Officer should be given using xeroxed copies
of this page.



IT () wvm vy / #=idia e grr far @ fofg
IT (C)* DECISION BY THE HEAD OF THE INSTITUTE OF
DESIGNATED NOMINEE

] FA WS @ are gIrTee / WRenE wHa gwT & S fewh
Remarks by the head of the Laboratory Institute on Designated Authority:

2. foar mar affaw I
Final Grade Awarded:

e g [/ wEea wied @ R afed

Signature of the Head of the Institute /
Designated Authority with date

Tg W HevE B @ W & dae W WY |
The part is to be filled only in case of difference to opinion.



Isfe 1d aieife aRug
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

Period: From _ to

a7 {11 =esRe ua

PART-III: BEHAVIOURAL ASPECTS
(w1 Wwar ReE va smavas sRaE &g 9oy ®1 araw fhar @)
(Completed form is to be returned to Administration for record and necessary
action)
1. FHHAT BT ATH
(vgee aeRt % )
Name of the Employee
(in block letters)

2 g
Designation
3. (1) /e /g
Division/Area/Section

(@) g [/ sdeerd / drede
Programme/Activity/Project

4. HHAR & WHTSe
Employee's Profile:
(muan Sugw did 3w <)
(Please give appropriate marks)

EMLCICED I TET T DT TS LEKE
(5) (4) (3) (2) (1)

Attributes Outstanding Verygood Good Satisfactory Poor

Marks (5) (4) (3) (2) (1)

) g% vd uRen
Intelligence &
Industry

&) HoHTeRGdar Ud won
Creativity &
Motivation

) W A a1 B B grIa
Ability to work
in a team

g) IeevaTRed/RmaT @ qHel
Sense of responsibility/
discipline

3) frafiaar va IuRefy
Punctuality and
Attendance




Tt
Integrity

3ifom (wre+d) i
Final Marks

(1)

(i1)

(iii)

Roiffr e & 9
Hfga swRR

Signature of Reporting
Officer with date.

T e B RAie
wfed swmR

Signature of Reviewing
Office with date.

9 e & WA W Qd dora Antedt gl @ duar waurh 9@ ud |
Please read carefully the attached guidelines before filling up this column.

Iy HHE e F afde Raifdr afeRat & am R avar 2 9 vds Rafdr a¥er s - s w1
W | e RafET afterd grr Ry 7v @ &1 arrers arg (Redifes 99) sifom ais @R |

If the employee is reporting to more than one Reporting Officer each reporting
Officer will fill separate form. Arithmetic Mean of the marks given by each
Reporting Officer will be the final marks.

AN B AMERTHS g8 7 Ry v 3ifam ye yRifta A8 fhr wrd | qenfy eEn grr i o afe
'@ A @ smrid e 2, swe fiRam “wafer” o swe uftee Rwdh Ry oM w wEm @
wRIfa fsar smom

Final marks obtained in the Behavioural Aspects will not be communicated to
the employee. However, marks obtained by the employee which fall under the

category "“Poor” as well as adverse remarks on “Integrity” shall be
communicated.



e e siifie aReg
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

Tr-1V: aifs o Jeaiesa Rad # sifow siw
PART-IV : FINAL MARKS IN
ANNUAL PERFORMANCE APPRAISAL REPORT

Period from: _ _— Y

1. HHAR HT AT
(v @t o)
Name of the Employee
(In block letters)

2 sifam 3t (wrr I wa wrer 1] @ waffaa afel &1 amaes axas 101 & Wie )
Final marks (to be computed by apportioning relating marks of Part II and III)

-l d 3w (7589 )
Marks in Part II (out of 75)

-l # o (2585 9)
Marks in Part III (out of 25)

Fe 3w (100 % 9)
Total Marks (out of 100)

e SR/ AT TSR

& femie afta swmeEr

Signature of Reviewing officer

or Designated Authority with date

10



R WRPR, DG 9T gRT AT @ a9y § srataa so= ge@r 51/5/71-wn ¢

fei® 20 78, 1972 ERT WY ARt g -

GUIDELINES ISSUED BY GOVT. OF INDIA, DEPARTMENT OF PERSONNEL,
REGARDING “INTEGRITY” VIDE O.M. NO. 51/5/71-ESTT. “A” DATED 20TH MAY,
1972.

Mo RO @ ude w § gaftrer § qald uE Fem e afey aife Rafér afert e aefer
FHTRG WHEN FHAR B wfrer |§ gRfdg sem § oo sva wwa fFeafafea aefeft Rgrl a1 srro a=en
=afey -

In every form of Confidential Report there should be a column regarding
integrity to enable the Reporting Officer to mark his remarks on the integrity of the
Government servant reported upon. The following guidelines should be followed in
the matter of making remarks in the column relating to integrity:-

el e o ve Mo e e e @iy e sy et o wwafier @ an § | s
HA qrell TRl B a8 WAI-EH W Ale 3 SR U9 WeEl @) FeaE of 98 wifdd v @ fay srfaE ava ge
frfra Mo gears dfear & owd @ @ Ry gfew e @1 g8 A | e s | aiffe Mede Rad
TS B WY T I1E9 &1 iR weafier § wEfya dew 93 gY 39 uged Al &1 e v ey | A}
HI AT GBI & Gorawny 77 T S & dl JFel HrAry IU-IRUH B FgHT B AN |

Supervisory Officer should maintain a confidential diary in which instances
which create suspicion about the integrity of subordinate should be noted from time to
time and action to verify the truth of such suspicion should be taken expeditiously by
making confidential enquiries departmentally or by referring the matter to the special
police establishment. At the time of recording the ACR this diary should be consulted
and the material in it utilized for filling in the column relating to integrity. If the
column is not filled on account of the unconfirmed nature of the suspicion further
action should be taken in accordance with the following sub-paragraphs.

IR ool ¥ waafter 1 gEfg Fem @l s8R 9n ik wer Fen) @ wwfer § gwfug 7o
3R WeE B AN F @ Al B IS Y B AR WA YA HrAATs B AN |

The column pertaining to integrity should be let blank and a separate secret
note about the doubts and suspicious regarding the Government servant's integrity
should be recorded simultaneously and followed up.

el afse ARER & T Al B va wfy AR ool @ wer o A9 & S R ag sadt el
afaera Wy o &1 giafdaa s | '

A copy of the secret note should be sent together with the Character Roll to the
next superior officer who should ensure that the follow-up action is taken
expeditiously.

afe agadt @rfard fhy w17 & uRvint ey wa EdEr Fely g o & At SEe wafTel B e
foranr wire @ g9 avg @t wfafe =Rz wh @ o

It, as a result of the follow-up action, a Government servant is exonerated, his
integrity should be certified and an entry made in the Character Roll.

afy S gl & waw ¥ wég @ g 8 o @ @ 5w a2g @ N Red fewr ey ek wafRa
TRET HHarl o aeifaa auifta fear oo |

If, suspicions regarding his integrity are confirmed, this fact can also be
recorded and duly communicated to the Govt. servant concerned.



FB W Ame f 8 wea @ R we eded @ wafier @ aefhe @< @ea a9 el Rae /
Rofl et & o 12 2 3k IS fou ot 92 @t 72 2 SN wRE B @ w > AU e swd gie @ faw
ot qEl A8 et @ | X9 A # SYer) $HAN) & RT3 9 §Ha @ fay i @t o ek 3w dm
et 0% Zaert 8 I 99 Rufdal ¥ @ v ae Wl v sl § fad 29 & gaia R e 8@ ek swe gvar
e euid 7 Frdad @ on wadl ¥

There may be cases in which after a secret report/note has been recorded
expressing suspicion about a Govt. servant's integrity, the inquiries that follow do not
disclose sufficient material to remove the suspicion or to confirm it. In such a case the
Govt. servant's conduct be watched for a further period, and in the meantime, he
should, as far as practicable be kept away from positions in which there are
opportunities for indulging in corrupt practices and thereafter action taken as
indicated above may be taken.

W #¢ Iaer AT § wra RAfET aferd @ & weafier & g B ¥ srar @ g e ¥ A
el WA I B @R N, @ 99 e yga 1 moda RuE eF § s aeel R, aw farg der saw wwfifa
W ARBRY & fow Fregerar § 78 glar | W& eI A 8 wEd € O Ue WHN) HHE @ W W SRR 8
R RAfET e & Sud &l & A9ds ¥ FTATET B BT JAWR AT A A TE T AP HHArd A
RfET affre® @ ug dact €8 7 @ e & 5w 81 o a9 IgdEey W W@ AL oy | W Wit Amat §
Rafén afred o1 wufyer @ sem § g9 g @ ofife s @Rt 5 o ) FHE @ o $1 Agae
¥ & fore gafa awg 98 fien s 77 5 I=F Wt s @ o @ fiwg §8 78 g, o @ e 8 |
U8 U6 TRAAS HUF 8 e w5l uer @ ey 98 81 gad 2 Afea amavgs @ 6 9w e sm
T FRRA FHEA A Frer & Rwg 3 Al gerea 3 & Hefodfio & w5 s & afe 98 @ geRes
faavor gqa &R WS |

There are occasions when a Reporting Officer cannot in fairness to himself and
to the Govt. servant reported upon, either certified integrity or make an adverse entry
or even be in possession of any information which would enable him to make a secret
report to the Head of the Department. Such instances can occur when a Govt. servant
has worked under the Reporting Officer only for a brief period or has been on long
leave etc. In all such cases, the Reporting Officer should make an entry n the integrity
column to the effect that he has not watched the Govt. servant's work for sufficient
time to be able to make any definite remarks, or that he has heard nothing against the
Govt. servant's integrity, as the case may be . This would be a factual statement to
which there can be no objection. But it is necessary that a superior officer should
make every effort to form a definite judgement about the integrity of those working
under him, as early as possible, so that he may be able to make a positive statement.

12



R - I
ANNEXURE-]

Raré & armfa o arelt 3@ @ SR fRar gan &t
(af @ urw & we-oi9 HM T AT B A% W)
Tasks assigned during the period covered by the Report:
(to be filled in the beginning of the year or later whenever task is
assigned)

FHAN BT AH -
Name of the Employee:

j |G HY
General Tasks:

2. gu1 far ganm YW &
Special Tasks completed:

A & e wftd sxaer
Signature of the Employee with Date

RaifEn afemd @ fRAie wfta sweR
Signature of the Reporting Officer with Date

13



gRfte - 11
ANNEXURE-II

Ralé & st o arelt safy & SR fRar gan ark:
(af @ g ¥ Sie-o9 B AT T A, W W)
Tasks completed during the period covered by the Report
(to be filled at the end of the Reporting Period

s o) S LED
Reporting periods: from................. 0o siiim= e,
FHHART BT AR :

Name of the Employee:

1 B QR frt v e @ (fRar e favo) -
General Tasks completed: (Given details)

2. fadry & -
Special Tasks:

A @ feare wfta swerR
Signature of the Employee with Date

Raifé s & fomie afta swmer
Signature of the Reporting Officer with Date
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