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e 14 geaiea Rured
ANNUAL PERFORMANCE APPRAISAL REPORT

TATTETT /HRT: |
3rafy : kil GED
Laboratory/Institute :
A -]
FHHEN & fagwo
(wrema= g1 wRga fosar @ )
PART -1

PARTICULARS OF THE EMPLOYEE
(TO BE FURNISHED BY THE ADMINISTRATION)

1. a9 (Fa Rt )
Name (in block letters)

2. Pre G
Code Number

3. w4 fafdy
Date of Birth

4. @ g IR ¥ wrd yewr A fAfy
Date of Joining CSIR

3 PATT/ 85/ AT
Division/Area/Section

6. e ue
Present Post
) g™
a) Designation
9) T g w Al A Al
b) Date of appointment to the present post.
¥) 99 1@ U
¢) Group & Grade
8) YHPT/ &= /3T ® Frduser @ fafy
d) Date of joining the Division/Area/Section

7 RafET arforemé
Reporting Officer



8. el SiftreT
Reviewing Officer
* TARTTET/HRIM v gediqga a3 @ oy T sHar & sre 70 fAfde =

The Laboratory/Institute should assign a code number to each employee for
computerization.

0. araar (s /dsnfre/asan)
Qualification (Academic/Scientific/Technical)

e /fewirn/wmmoma= EL ] fawa ua ferwsman
Degree/Diploma/Certificate Year Subject & Specialization

10. sfedl o1 Red (snafee sasm & faRed )
Leave Record (other than Casual Leave)

HHA) & e wita swrR
Signature of the employee
with date

e s /varafe e &
feis wfita swER

Signature of COA/AO

with date



Date:

LI | N L)
RaifdT afrerd grr w1 WY

PART -II(A)
TO BE COMPLETED BY THE REPORTING OFFICER

& B Wt v / e @) fAffe e
Brief description of the work/work assigned to the employee:

w14 &1 fawga v / s g @1 e T e
Details of the work/task completed by the employee:

HHant gr g v A fady / faftre & @1 Wl e
Brief description of any specialized/distinguished service rendered by the
employee:

Raifér aftrerd grr aieree geais -
Critical appraisal by the Reporting Officer:

RafET s grr fRar mn @
Grade awarded by the Reporting Officer:

R e & swamer
Signature of Reporting Officer

Sl
Name:

qggam:
Designation:



At - 11 ()
TTET ARBN FRT oo

PART -II(B)
APPRAISAL BY REVIEWING OFFICER

31) #, s 3 W-qied Rud @ Frafafed @ far ®ier @=ar €
I accept the self-assessment report of the employee except for the
following:

a) e T g yE far A ds
Grade awarded by the Reviewing Officer

e At & e Afed swieER

Signature of Reviewing Officer

with date
froqoft :
Note:

1. e T ERT R T wleTeTs qRiiea @ IS HHEN) 3 wEiT B smem | ik e e
foRed BB Fe1 arEar @ af 98 feul fwfd @ uvarg or wwE & q@af & oria fafaa # s wfafear
e PN FHA/THA & | PHERT gR1 R v yfaden W wem uiller EwT R fear oo ek wEEr) @Y
siftm el & e < & Selt | wem W gRT Ry T siftm fvfa @ fawg 1% ok wfides wier T8 fear
WEN | W9 S JEYEE B FHAN A MSR @ 6 JAea ) ahdl © |

Critical appraisal of the Reviewing Officer and grading shall be communicated
to the employee. If the employee has anything further to add, he/she may respond in
writing within a period of four weeks after the receipt of remarks. Representation of
the employee will be considered by the competent authority and the employee will be
informed of the final decision. No further representation will lie against the final
decision of the competent authority. Whenever necessary, the employee may seek in
interview with the competent authority.

2 fy w3 3 @ <hF e § ofde Rafdn afeRal & o o fear @ o wde RaiféT afer

ERT g4idA fear sy |
If the employee has served under more than one Reporting Officer during the
period, appraisal by each Reporting Officer should be given.



arr - 11 (®)

g R & WA A mfter g forn mar folg
DECISION BY THE HEAD OF THE INSTITUTE OR DESIGNATED AUTHORITY

1. TAITITCN /AT B U Jerar AA Wien gRr @ g fewof
Remarks by the Head of the Laboratory/Institute or Designated Authority:

2% we far T sifw I
Final grade Awarded:

WM B e/ A e
3 s wfea swmR
Signature of the Head of
the Institute/Designated
Authority with date

qg AT D "Aawe B o Refy F & v 9y
This part is to be filled only in case of difference of opinion.
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COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

arr - 110
PART-III
ARG 98
BEHAVIOURAL ASPECTS
TANTETe /R
: 3 e D

Laboratory/Institute:
Period: From ___ to

(wrf R ReTE UF aMawas HRATE Bg TOTNE B aOw fhar @)
(Completed form is to be returned to Administration for record and necessary
action)

HHAN BT AW

(e Rt ¥ )

Name of the Employee
(in block letters)

qgAaH
Designation

AT /&3 /ST
Division/Area/Section

HHA BT NGEH
Employee's Profile:

(Fuar Sugw AF 3d <)
(Please give appropriate marks)

(5) (4) (3) ) 1)

Attributes Outstanding Verygood Good Satisfactory Poor

(5) (4) (3) (2) (1)

3z vd aRen
Intelligence &
Industry

HolATe Rl Ug SRon
Creativity &
Motivation

W ¥ 1d T Qg
Ability to work

in a team

IR/ SFTaTE B HAA
Sense of responsibility/
discipline

frafiaar vd Sufefa
Punctuality and
Attendance




5. TegfsT

Integrity
3w (wrg=ier) 3@
Final Marks
RaifEr s @ s
Hfed gwER
Signature of Reporting
Officer with date.

g Sfe @ e
wfed sWRR

Signature of Reviewing
Office with date.

T PIOH B WA W qd G AnTed gl B Guar s @e ue |
Please read carefully the attached guidelines before filling up this column.

afy FH tE | e RaiféT sfeRal @ o Rafe aren @ o s Rafér A e - aem o w37 |
g% RafET e gr1 Ry 77 @ F1 arrers o (Refes 919) it 3w & |

If the employee is reporting to more than one Reporting Officer each reporting Officer
will fill separate form. Arithmetic Mean of the marks given by each Reporting Officer
will be the final marks.

FHANI P ATERTHS & # Ry U & oim R @ fRv Wt | quf FE® g affa i afy v’
Foft & sTd A #, 39 AfaRed ‘wwfer ® sue g oo Ry oM w wHEr & il fear smem
Final marks obtained in the Behavioural Aspects will not be communicated to the
employee. However, marks obtained by the employee which fall under the category
“Poor” as well as adverse remarks on “Integrity” shall be communicated.



Fsnfae g atelfis oReg
COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

A-1V: aiffe o eaiea Raid # siftm s
PART-IV : FINAL MARKS IN
ANNUAL PERFORMANCE APPRAISAL REPORT

wATT /HR:

aafyy : Eit -
Laboratory/Institute :

Period from: to

1. FHEN BT A
(T 3Rt # )
Name of the Employee
(In block letters)

2. FfeH i
Final marks (to be computed by apportioning relating marks of Part II and III)

a-ll F o (753 9)
Marks in Part II (out of 75)

-1 &% @ (25 % 9 )
Marks in Part III (out of 25)

Fd 3i® (100 # )
Total Marks (out of 100)
ToT SifreET) /A Y
3 e wfRd swmr
Signature of Reviewing officer
or Designated Authority with date



IRA WoR, e AW gRT gafier @ H9y 3§ srfag s s@r 51/5/71-wn '7

fsid 20 w1, 1972 g1 W ARfedt Rigra -

GUIDELINES ISSUED BY GOVT. OF INDIA, DEPARTMENT OF PERSONNEL,
REGARDING “INTEGRITY” VIDE O.M. NO. 51/5/71-ESTT. “A” DATED 20TH MAY,
1972.

mMofg RO & gds wrl § waafer @ g9iva @ srem g aifey aife RafeT afferd s anfieeer
FRG WHR FHAN B wAfer A wrEtya srom 3 afafedl s wwa frafafed aefed Remal &1 s
T AR -

In every form of Confidential Report there should be a column regarding
integrity to enable the Reporting Officer to mark his remarks on the integrity of the
Government servant reported upon. The following guidelines should be followed in
the matter of making remarks in the column relating to integrity: -

gdaelt e B U M S &t @ity R sy sHe @) wwfer @ AR § WlE 9w
HRA ATell TSIl P T8 FAG-HHY W A R HR UW HeEl @) @ B ") wfda s @ fon sriaE v 5%
frarfia Mo geare dear § s Te @ Ny gfe Wed @1 98 SWen wig Rmm s | aiffe Mo Rad
T HW I TH SN &1 R wafer § wafig @em wvd gU s wad wrell @ o e Tty | afk
HTH AT Fewl D BA@wy {I A8 AT & Al Tl Hfard 9U-IREE & FHY @ WY |

Supervisory Officer should maintain a confidential diary in which instances
which create suspicion about the integrity of subordinate shouid be noted from time
to time and action to verify the truth of such suspicion shouid be taken expeditiousiy
by making confidential enquiries departmentaily or by referring the matter to the
special police establishment. At the time of recording the ACR this diary should be
consulted and the material in it utilized for filling in the column relating to integrity.
If the column is not filled on account of the unconfirmed nature of the suspicion
further action should be taken in accordance with the following sub-paragraphs.

TRF UGl § Sl ¥ THEd $eW el Big 6ar v iR IR sHaR! & e § a-fyd 6
IR WeE @ IR F T A B ol B WL 9 et Frdard A @ |

The column pertaining to integrity should be let blank and a separate secret
note about the doubts and suspicious regarding the Government servant's integrity
should be recorded simultaneously and followed up.

e AR ARBR B @ e B e ud AR T B W Fmer e @ W w98 agad! s
fders Y WH B gAEa &3 |

A copy of the secret note should be sent together with the Character Roll to the
next superior officer who should ensure that the follow-up action is taken

expeditiously.

Ife aadt srdag fFy oM & aRomm ey el e MLy o o @ @ 99 awfer & wifd
forar U 9 39 amvm @1 gfafe 9= ool & W |

It, as a result of the follow-up action, a Government servant is exonerated, his
integrity should be certified and an entry made in the Character Roll.

afy IHS waawr & e § wog @ Yfe B ondt @ @ 39 @a o A Rere frar s sk wwfaa
WEN FHaR B adifaa g8Ifa fear @ |

If, suspicions regarding his integrity are confirmed, this fact can also be
recorded and duly communicated to the Govt. servant concerned.



@wmmamﬁmﬁmmaﬁmamﬁmm
fuf Tot ¥ oft 7 2 ok Swe fory WY i A M R IHW wRE @ [ I B A
e w78 et @ 1 3 A d WRerd S @ ARy B 7% w6g @ fog Fiwe @ g
wEf % @Eed B S9 99 Rufl § @ v o ot e wat  fow @ @ gafa sawr e & ek sue
gEq SugE T9TE 18 Srfag Y S wad ¢ |

There may be cases in which after a secret report/note has been recorded
expressing suspicion about a Govt. servant's integrity, the inquiries that follow do not
disclose sufficient material to remove the suspicion or to confirm it. In such a case
the Govt. servant's conduct be watched for a further period, and in the meantime, he
should, as far as practicable be kept away from positions in which there are
opportunities for indulging in corrupt practices and thereafter action taken as
indicated above may be taken.

W 3% IR B0 8 oW R aferd o1 O sfer &1 wanmes v F seEr @ve ongfem s W ar
&t O I & v d W 99 Ry # Mo RO 2 # slem wedt R, aow R aen sw wwefia
R ARBER @ fo Freear § 78 @ | W g f @ ged € O 0P WA FHEN §Y R W FERa 8
AR RféT JRF 1 SHd FEl B T9dE F JqAET B B JTER AT Aol qYTT WY TH EREN HHAN A
RoifEr afer & uw daa $B wFg @ fav @1 B &1 o1 o smere W w A, ik | W Wi Amel ¥
RaféEn sl & axfer @ e ¥ 39 A 3 glfe o 9ty & 97 we AN @ I &1 FEde
F B fog gafa waa 98 e sear 77 5 I=R wer) wHurd & et @ vy o 78 g, o o 39 8 |
I8 0P AT HUF 8 i A ger & amufy 9 B wed) @ ofe smawms ? 5 S= e e
I FERa AN B et & fvg § Al goies 3 &1 fufefls & o9 & @i @@ @
ORISR0 TRGT N 6D |

There are occasions when a Reporting Officer cannot in fairness to himself and
to the Govt. servant reported upon, either certified integrity or make an adverse entry
or even be in possession of any information which would enable him to make a secret
report to the Head of the Department. Such instances can occur when a Govt. servant
has worked under the Reporting Officer only for a brief period or has been on long
leave etc. In all such cases, the Reporting Officer should make an entry n the integrity
column to the effect that he has not watched the Govt. servant's work for sufficient
time to be able to make any definite remarks, or that he has heard nothing against the
Govt. servant's integrity, as the case may be. This would be a factual statement to
which there can be no objection. But it is necessary that a superior officer should
make every effort to form a definite judgement about the integrity of those working
under him, as early as possible, so that he may be able to make a positive statement.
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