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a$1IPiCf) ~ ~ ~

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

~ m ~~iCf)'1 ~

ANNUAL PERFORMANCE APPRAISAL REPORT

~llli'I:!IIC'11 /~: ~
~: ~
Laboratory/Institute:

1Wf -I
~ q)f fctcRur

(~ !m1 ~ fcnm ~ )
PART -1

PARTICULARS OF THE EMPLOYEE
(TO BE FURNISHED BYTHE ADMINISTRATION)

1. 'fT11 (~ 3feffl ~ )
Name (in block letters)

2. ~~
Code Number

3. ~~
Date of Birth

4. ~ ~ ~ 3TR ~ cm<f -m5UT eFt ~
Date of joining CSIR

5. WWT/~/~
Division/Area/Section

6. ~llG

Present Post
3f)~
a) Designation
or) ~ llG 1:R ~ ctt ~
b) Date of appointment to the present post.
~)"Tf \fCf ~
c) Group & Grade
s) WWT/~/~ ~ =<t>lnT4!1,...,t:""'"ol ctt ~
d) Date of joining the Division/Area/Section

7. ~~
Reporting Officer

Wl -I
Group -I



8. ~~
Reviewing Officer

* 14l(j'I~II('tI/~ Cj)¥Q{eflctttlm~~ ~ ~ q;l m 'lO ~ erR I

The Laboratory /Institute should assign a code number to each employee for
computerization.

9. ~(~/~/~)
Qualification (Academic/Scientific/T echnical)

~/~/~
Degree/Diploma/Certificate

Cflf

Year
~ ~ Fch)q$'ltll

Subject & Specialization

10. mro:rr em ~ (~ ~ ~ ~ )~ . .
Leave Record (other than Casual Leave)

~~~~~
Signature of the employee

with date

~ ~/!HII'HP,Cj) ~ ~
~~~

Signature of COAlAO
with date
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1WT - II(~)
Rq)R!41 ~ ~ 1NT ~

PART -I1(A)
TO BE COMPLETED BY THE REPORTING OFFICER

1. <PT<fcnr ~ ~ / ~ em ~ <PT<f:
Brief description of the work/work assigned to the employee:

2. <PT<fcnr ~ ~ / ~ &m tpT fcm:rr "lfm <PT<f :
Details of the work/task completed by the employee:

3. ~&m~ Tf\[ ~ ~ /~ <PT<fcnr~~:
Brief description of any specialized/distinguished service rendered by the
employee:

4. ~~&m~~~:
Critical appraisal by the Reporting Officer:

5. ~~&m~"lfmm

Grade awarded by the Reporting Officer:

~~.*~
Signature of Reporting Officer

<f111:

Name:

~:

Designation:
~:

Date:
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1lf1T - II (eft)
~a:JUT ~(f)I~ &RT n1~=rrii:::a:::(f)='1

PART -II(B)
APPRAISAL BY REVIEWING OFFICER

3'1) -tl. ~ cBT ~-~ ft'qTt em Plhi~f{sH1 cF tmrr ~ ~ { :
I accept the self-assessment report of the employee except for the
following:

q-) ~a-TUT ~ 6RT ~ fcn<rr 1flIT ~
Grade awarded by the Reviewing Officer

TRfa-TUT ~ cF ~ ~ ~
Signature of Reviewing Officer

with date

~:

Note:

1. TRfa-TUT ~ 6RT fcn<rr 1flIT wft~ ~ q ~ ~ em ~ fcn<rr ~ I <lft ~ ~
~ cgt9 ~ ~ t m Cf5~ ct'r~ cF ~ 'tTR ~ cBT ~ cF 3Rflffi fMtRr -q arqolt ~
CZjCffi"CR ~/~ t I ~ 6RT ~ Tf1; ~ LR ~WI ~ 6RT ~ fcn<rr ~ am ~ em
3ffillf f.1uf<T cBT ~ ~ eft \fTT\"fT I ~WI ~ 6RT ~ Tf1; 3ffillf f.1uf<T cF fcffig ~ am ~ ~ 'TIft fcn<rr
~ I \1fEI~~N~"fiWl~cF"ffi2<~CR~t I

Critical appraisal of the Reviewing Officer and grading shall be communicated
to the employee. If the employee has anything further to add, he/she may respond in
writing within a period of four weeks after the receipt of remarks. Representation of
the employee will be considered by the competent authority and the employee will be
informed of the final decision. No further representation will lie against the final
decision of the competent authority. Whenever necessary, the employee may seek in
interview with the competent authority.

2. <lft ~ ~ ~ cF ~ .~ .:~ 31i$p ~ ~ cF 1:fR1 q;p:j fcn<rr t m ~ ~ ~
6RT ~ fGm \jffC( I

If the employee has served under more than one Reporting Officer during the
period, appraisal by each Reporting Officer should be given.
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* ~ *~ ~ ~ &m ~ 7f<lT f.1uh!
DECISIONBYTHEHEADOFTHEINSTITUTEORDESIGNATEDAUTHORITY

1. !oF"l)'I:tIl(1I/~ * ~ 3iercrr ~ ~ &m ctT '7ft ~

Remarks by the Head of the Laboratory/Institute or Designated Authority:

2. ~ fcl;-lrr 7f<lT ~ ~

Final grade Awarded:

~*~/~~*~~~
Signature of the Head of
the Institute/Designated

Authority with date

~ 1WT ~ lffi'llG ~ ctT ~ 1l 1ft 'lffi ~ I

This part is to be filled only in case of difference of opinion.
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~$1IP1ij) ~ all~flIij) ~

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH
~ - III
PART-III

ClH q 61Rij) 'qZff

BEHAVIOURAL ASPECTS
Sl4"I~"(11 /~:

~: --------------~ ---------------~
Laboratory/Institute:
Period: From to _

(lJiT1f ~ ~ ~ ~ ~ tg ~ cnT ~ fcm:rr ~)
(Completed form is to be returned to Administration for record and necessary
action)

1. ~ Cj)J 'lJli

(~3TOO l)

Name of the Employee
(in block letters)

2. ~
Designation

3. wrrrr/af?I/ ~
Division/ Area/Section

4. ~Cj)J~

Employee's Profile:
(~~ cftcn 3fq;~)
(Please give appropriate marks)

~
(5)

Outstanding
(5)

~ 3T'fm

(4)
Verygood

(4)

3T'fm

(3)
Good
(3)

~
(1)
Poor
(1)

Attributes
Marks

(2)
Satisfactory

(2)
~) ~~~

Intelligence &
Industry

;fi) 't1ci"1IMq5(11 ~ ~

Creativity &
Motivation

~) itlf 1{q;nf ~ $t ~
Ability to work
in a team

~) I3RW'iI~{il/~ $t ~
Sense of responsibility /
discipline

~) Plll~(1(1j ~ ~

Punctuality and
Attendance

-----------------------:----------------------------------------_ ..-------------------------------------------------------------
6



5. 'tjfll PItidl

Integrity

affi!flr (~) 3tcP

Final Marks
~~cf;~

~~
Signature of Reporting
Officer with date.

TRTafOT ~ cf; ~
~~

Signature of Reviewing
Office with date.

~ qm;rlf cf; 'lff-l ~ ~ ~ ~ fu&r;ffi em ~ ~ ~ ~ I

Please read carefully the attached guidelines before filling up this column.

~ ~ ~ ~ ~ ~ ~ cf;"ClTff ~ CfTffi t en ~ ~ ~ 3iWT - 3iWT tpT1f ~ I

~ ~ ~ &NT ~ ~ 3fq;l cpr ll~lll(iiCf) l'[]tlf (~ ~) affi!flr 3tcP m I

If the employee is reporting to more than one Reporting Officer each reporting Officer
will fill separate form. Arithmetic Mean of the marks given by each Reporting Officer
will be the final marks.

~ em ClII"!t5lxl(iiCf) qaT 1l ~ ~ affi!flr 3icn ~ ~ ~ ~ I ~ ~ &NT ~ 3tcP ~ '~'

~ cf; ~ 3TTff t, ~ ~ "'tjfllPltidl" qx ~ ~ ~ ~ ~ qx ~ em ~ f$m ~ I

Final marks obtained in the Behavioural Aspects will not be communicated to the
employee. However, marks obtained by the employee which fall under the category
"Poor" as well as adverse remarks on "Integrity" shall be communicated.
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~$1IPt<t> ~ ~f?I<t> ~

COUNCIL OF SCIENTIFIC AND INDUSTRIAL RESEARCH

'JfTlT-IV: ~ m 1~i<t>¥f ftq)i -q afflA afq)
PART-IV: FINAL MARKS IN

ANNUAL PERFORMANCE APPRAISAL REPORT

j;j4)'1~J1(>f1/~:
~: ~ CfCP

Laboratory !Institute:
Period from: to _

1. ~ em 'Wf
(~3TeRT -q)
Name of the Employee
(In block letters)

2 . 3fflr>r ajq;

Final marks (to be computed by apportioning relating marks of Part II and III)

1WT-II-q ajq; ( 75 -q ~ )
Marks in Part II (out of 75)

1WT-III-q 3f<P ( 25 -q ~ )
Marks in Part III (out of 25)

~ ajq; (100 -q ~)
Total Marks (out of 100)

~ ~/~ j;j1~q;I;ft
ct;~~~

Signature of Reviewing officer
or Designated Authority with date
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'Jf'R'(f ~HCf>I'<.Cf>lnlCf>~ 6RT 'tit4P1t\d1 cf; ~ 1l (f)I~f~~ ~ ~ 51/5/71-~ '~'
~ 20 ~. 1972 6RT ~ S1ph~~ ffltil'if :-
GUIDELINES ISSUED BY GOVT. OF INDIA, DEPARTMENT OF PERSONNEL,
REGARDING "INTEGRITY" VIDE O.M. NO. 51/5/71-ESTT. "A" DATED 20TH MAY,
1972.

~ ~ -$ ~ q;p:f -q 'tl("<1Pl"dI' ~ ~ ~ ~ ~ ~ crrf<l>~ ~ arq;l ~
cnr4m ~ ~ qft tlC'llPl"d1 ~ ~ ~ -q ~ ~ "t1"ll<l Pl"'1R:tftld ~ ffr&rffi <fiT ~

<R'IT ~:-

In every form of Confidential Report there should be a column regarding
integrity to enable the Reporting Officer to mark his remarks on the integrity of the
Government servant reported upon. The following guidelines should be followed in
the matter of making remarks in the column relating to integrity: -

q<:fuefr ~ cnT~ ~ ~ ·fRAt ~ ~ ~~ ~ rit f1C'llPl"d1 -$ m -q 00 ~
m cmfr ~3lT rit ~ "t1"ll<l-"t1"ll<l1:R ~ cR 3fR ~ ~ qft ~ rit -mT ~ m -$ ~ ~ ~ ~
~~~~~C(Rntumzm~gftrn~rit<r6"~~fGmumz I ~~~
G\if ~ "t1"ll<l ~ ~ CfiT 3fR tlNPl"d1 ~ ~ ~ 'IR& ~ ~ ~ w:rnt CfiT UIR ~ ~ I ~

q;rc;r:y ~ ~ -$ 4>C'l'R1 '{i)q 'lffi ~ vrRfT t ill 3HTc;jl ~ \3<1-~ -$ ~ qft umz I
Supervisory Officer should maintain a confidential diary in which instances

which create suspicion about the integrity of subordinate should be noted from time
to time and action to verify the truth of such suspicion should be taken expeditiously
by making confidential enquiries departmentally or by referring the matter to the
special police establishment. At the time of recording the ACR this diary should be
consulted and the material in it utilized for filling in the column relating to integrity.
If the column is not filled on account of the unconfirmed nature of the suspicion
further action should be taken in accordance with the following sub-paragraphs.

~ \:fi:ifi -q fk<1Pl"d1 ~ ~ ~ ~ ~ fGm umz 3fR ~ ~ qft tlC'llPl"d1 ~ ~ ~
3fR~cf;m-q~~rit~m-$~.~~~qftumz I

The column pertaining to integrity should be let blank and a separate secret
note about the doubts and suspicious regarding the Government servant's integrity
should be recorded simultaneously and followed up.

~ ~ ~ rit ~ ~ qft ~ mI1 ~ .~ -$ "fTT~ ~ ~ <!1 umz ftR:ffi ~ ~ ~
~ ~ \il'A' rit 'ljPl~ild m I

A copy of the secret note should be sent together With the Character Roll to the
next superior officer who should ensure that the follow-up action is taken
expeditiously.

~ ~ ~ ~ \il'A' -$ ~ ~ ~ ~ ~ WIT vrRfT t eft ~ tlC'llPl"d1 rit ~
fcm:rrumz q ~ ~ qft ~ ~ ~ qft umz I

It, as a result of the follow-up action, a Government servant is exonerated, his
integrity should be certified and an entry made in the Character Roll.

~ ~ tl("<1Pl"d1 cf; ~ -q 00 qft ~ E;T\ilTIft t eft ~ CfVl rit 'It)' ~ fcm:rr~ 3fR ~
~~rit~~~fcm:rr~ I

If, suspicions regarding his integrity are confirmed, this fact can also be
recorded and duly communicated to the Govt. servant concerned.
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~ ~ ~ 1ft tIT ~ t ~ ~ ~ qft tlfllf.)l'Q1 ~ tlk4~ct ~ "C.lfcffi m <mfI ~ /
~ G\if ~ct 7ft ~ 3tR ~ ~ vrr ~ ctr 7ft ~ ~ ~ <iT ~ m cfi ~ amqr ~ ~ cfi ~
~~ o:nft ~ ~ I ~ ~ if. ~ ~ cfi 3l1W!1Tq;J ~ ~ cfi ~ ~ ~ ~ 3tR ~~
\irn'f oq; czr<mlf tIT \ffl \R ~ ~ ~ mT \ifTC[ \1l1IT ~ cnrm if ~ ~ cfi ~ ~ ~ m 3tR ~
-cmnq~~7ft~~UTT~~ I

There may be cases in which after a secret report/note has been recorded
expressing suspicion about a Govt. servant's integrity, the inquiries that follow do not
disclose sufficient material to remove the suspicion or to confirm it. In such a case
the Govt. servant's conduct be watched for a further period. and in the meantime, he
should, as far as practicable be kept away from positions in which there are
opportunities for indulging in corrupt practices and thereafter action taken as
indicated above may be taken.

~ ~ ~ ~ ~ vr<T ~ ~ <IT 'ctl flfllf.)l'Q1 cpr ~ m if amqr mroJ ~ m if <IT
~ ~ ~ q;J m if, vIT \ffl fcrIwr ~ q;J l'f1rAr<I ~ ~ if 3l~ ~ t 3ltR ~ 'Om \1<ffl ~

~ ~ cfi ~ f.rrqemr if o:nft mm I ~ ~ 1ft tIT ~ t vr<T~ ~ ~ ~ ~ tR ~ tIT
3tR ~ ~ q;J ~ ~ em ~ ~ ~ ~ cpr ~ <IT ~ amqr vr<T ~ ~ ~ ~
~ ~ cfi qm ~ egg ~ cfi ~ cm<f fchm m <IT ~ 3fq"qi'fffi tR ffi tIT, ~ I ~ t11ft ~ if
~ ~ q;J tlfllf.)l'Q1 cfi <mW! if ~ 31'rnll' qft ~ ~ ~ fcn ~ ~ ~ cfi q;nf cpr ~
m cfi ~ ~ ~ o:nft flttrr 3l2.TCIT<n> fcn ~ ~ ~ ctr ~ cfi ~ ~ o:nft WIT, ~ 1ft ~ tIT I
<n> ~ ~ ~ 5T7JT ftrn tR fcRft Wlm' ctr 3lTlffi1 m m ~ t ~ 3TT<mTiP t fcn ~ Wlcmfr 3ltR
~ ~ ~ qft ~ cfi ~ if ~ ~ ~ cpr ~ftt;:lR1~t;:I ~ ~ ~ ~ mfcn ~ ~
flCf)I-<IMCf) fcriRur ~ ~ ~ I

There are occasions when a Reporting Officer cannot in fairness to himself and
to the Govt. servant reported upon, either certified integrity or make an adverse entry
or even be in possession of any information which would enable him to make a secret
report to the Head of the Department. Such instances can occur when a Govt. servant
has worked under the Reporting Officer only for a brief period or has been on long
leave etc. In all such cases, the Reporting Officer should make an entry n the integrity
column to the effect that he has not watched the Govt. servant's work for sufficient
time to be able to make any definite remarks, or that he has heard nothing against the
Govt. servant's integrity, as the' case may be. This would be a factual statement to
which there can be no objection. But it is necessary that a superior officer should
make every effort to form a definite judgement about the integrity of those working
under him, as early as possible, so that he may be able to make a positive statement.
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